YTHKM H CJIyKeOHOro noseaeHust pa0OTHUKOB

I'bOY JOA JAT «®oHTaHKa-32»



Koaekc aTukH U CiykeOHOTO noBeAeHUsl paOOTHUKOB |'0CyaapCTBEHHOTO OIOIXKETHOTO
obpa3oBaTeIbHOro yupexjaeHus [loma nerckoro teopuectsa lleHTpanbHoro paiiona CaHKT-
IlerepOypra «®ounrtanka-32» (nanee - Kogekc) pazpabotaH B COOTBETCTBHH C IMOJIOXKEHHSIMH
Konctutyunn Poccuiickoit ®enepauuun. Tpynosoro konexca Poccuiickoit denepanum.
DenepanbHoro 3akoHa «O NpoTHUBOJACHCTBUM KOPPYILMHY», HHBIX HOPMATHBHBIX MPABOBBIX
aktoB Poccuiickoii @denepanuu, a Takke OCHOBaH Ha OOMIENPH3HAHHBIX HPaBCTBEHHBIX
INPUHLMIIAX 1 HOPMAX POCCHHCKOro o0LIecTBa U Iocy/1apcTaa.

I. O6mue nmosoxxenus

1. Komexc mnpencraBiasier coGoit cBoj  0oOmHMX MNPHHIMIOB MpodhecCHOHATbHOM
ClIy)KeOHOH OSTHKH K OCHOBHBIX [PaBHJI CIYXXEOHOTO [OBEICHHUS, KOTOPBIMH JOJXKHbI
pykoBojacTBoBarhest padotHuku ['BOY JIOHA JOAT «®Ponranka-32» (nanee - paOOTHUKH)
HE3aBUCHMO OT 3aHUMAeMOH UMH JOJKHOCTH.

2. Kaxaeiii pabOTHHK T0/DKEH NPHHHUMATh BCe HEOOXOMMMBbIE MepBI Ul COOIOICHH S
nojoxxeHu Kopmekca, a kaxablid rpaxjaanud Poccuiickoit depepauuu BOpaBe OXUIATh OT
pabOTHHUKA [TOBEJICHUsl B OTHOLIEHHUSIX C HUM B COOTBETCTBUH ¢ MonoxeHusMu Kojiekca.

3. 3unanue u coOmoaeHHe paboTHHKamMu HojokeHud Kogekca sBAseTcs OJHAM H3
KPUTEPHEB OLIEHKH KauecTBa UX MPO(PECCHOHANBHON ACSITEIBbHOCTH U TPYAOBON JTUCUHMIUIHHBL.

I1. OcHoBHBIE 0013aHHOCTH, MPHHIIUIBI H MPABUJIA CJIYKEOHOTO MOBEAEHHS
padoOTHUKOB

B cootBercTBHH co cTatheit 21 Tpynosoro koaekca Poccuiickoit @eaepanuu paboTHUK 00s13aH:
e J10OPOCOBECTHO HCIIOJIHATH CBOU TPY/IOBBbIE OOSA3aHHOCTH, BO3JIOXKEHHBIE HA HEro

TPYAOBBIM JIOTOBOPOM;

e coOJIrOaTh IPAaBHIIa BHYTPEHHETO TPYJOBOIO paclopsiaKa; coO0aaTh TPYIOBYIO
JUCLMIIMHY; BBITOJNHATH YCTAHOBJIEHHBIE HOPMbI TPYAa; cobitoaath TpeOoBaHHs 110
oxXpaHe TpyJa U o0ecreueHnIo 0e30MacHOCTH TPY/Ja;

e 0epeXkHO OTHOCUTBLCS K UMYIIECTBY paborojaress (B TOM YHCIIE K UMYILECTBY TPETbUX
JMI, Haxojsemycs y paboroaarens. ecjii padoTojareib HECeT OTBETCTBEHHOCTH 3a
COXPAaHHOCTb 3TOr0 UMYILECTBA) U APYTUX paOOTHUKOB;

e He3aMe/UIMTENIbHO COOOIIHUTh paboToAaTeNto JH00 HEMOCPeACTBEHHOMY PYKOBOUTEIIO
0 BO3HHMKHOBEHMM CHUTYallMH, NPEACTABISIOIEH yrpo3y *KH3HHM W 3J0pPOBbIO JIHOJCH.
COXpPAaHHOCTH HuMyllecTBa paboronxaresis (B TOM UHCJIE HMMYIIECTBA TPETbUX JIMIL,
Haxojsmerocs y paboroxarens, ecid paboTojaresib HECET OTBETCTBEHHOCTh 3a
COXPAHHOCTb 3TOr0 UMYILECTBA).

1. OcHOBHBIC IPUHIUIIBI CJIy’)K€OHOTO MOBE/IEHUSI paOOTHUKOB ABISIOTCS OCHOBOH MOBE/IEHUS
rpakIaH B CBSI3W C HAXOXMJIEHHEM HX B TpydoBblX oTHoueHusx ¢ ['bOY JOI JAT
«®DoHTaHKa-32».

PaGoTHuKH, CcO3HaBass OTBETCTBEHHOCTb MEpPE]  [paKJaHaMH, OOLIECTBOM H
rocyJapCTBOM, MPU3BAHBL:

® HCXOJHTb M3 TOrO, YTO MPHU3HAHHE, COOJIIOIEHUE U 3allMTa [IpaB U CBOOOJ UEN0BEKa U
rpaykjaHuHa OMpeJIeNsII0T OCHOBHOM cMbIca M cofepxanue nestensHoctd 'bOY JJOA

JIOT «DonTtanka-32»;



coomonarb KoHetutyumio Poccuiickodt deaepanmu. 3akOHOIATeNbCTBO PoccHiCKOR
Penepaunn u  Cankr-llerepOypra, He nomyckaTb HapylleHHMs 3aKOHOB H HMHBIX
HOPMATHUBHBIX IPABOBBIX AaKTOB. HCXOAS M3 MNOJMTUYECKOH, SKOHOMHYECKOH
1esiecoodbpa3zHoCcTH MO0 0 UHBIM MOTHBAM;

obecneuuBath ¢ dektuBnyto padory 'bOY IO JUIT «®outanka-32» ;

OCYLIECTBIISITh CBOIO IESATENBHOCTD B Mpeiesax npeaMera u neneit aestensuoctd '6OY JIO/]
JIT «DoHTaHka-32», a TakyKe [OJTHOMOYHMH NPEeANpUSTHH U yupexIeHUH, TOJABEJOMCTBEHHBIX
UCIIOJTHUTENBbHBIM OpraHaM rocyaapctBeHHoi Bnactu Cankr-llerepOypra u ocylec TBISIOIINX
BBINOJIHEHWE pabOT, OKa3aHue ycIyr s rocyaapcTBeHHbIX Hyxa Cankt-IletepOypra;

NPU HCNOJHEHHH AOKHOCTHBIX O0sI3aHHOCTEH HE OKa3biBaTh IMPEANOYTEHHS KaKHM-
a0 mpodecCHOHANbHBEIM WM  COLMANBHBIM [pYyNNaM W OpraHu3anusiM, ObITh
HE3aBHCHMBIMU OT BIIHSHHS OTACNBHBIX FpaxcaaH. Mpo(ecCHoHaTbHbIX MM COIMATbHBIX
TPYIT H OpraHHu3aIuit;

HUCKJIKOYAThb IleﬁCTBHH. CBA3aHHLBIC C BIIMAHUEM KaKI/lX-.III/l6O JIMYHBIX, I/lMyLLIGCTBCHHbIX
(¢puHAHCOBBIX) U MHBIX HHTEPECOB, INMPEMSITCTBYIOUMX T0OPOCOBECTHOMY HCMOJIHEHHIO
UMH JODKHOCTHBIX 00S3aHHOCTEI;

cobnroaaTh OECNPUCTPACTHOCTb, HCKIIIOYAKOIIYKD BO3MOXKHOCTH BIIMSIHHSI Ha WX
JCATENbHOCTh PEIICHHH MOJIMTHUECKUX TApTHH K 0011IeCTBEHHBIX 00beAHHEHUH;
co0JI0IaTh HOPMBI TPOGHECCHOHATLHON YTHKH U [TPaBUIIa ACIOBOTO MOBE/ICHHS;
NpOSIBASTh KOPPEKTHOCTH M BHHUMATEJIbHOCTL B OOpallleHHH C rpaxaaHaMH H
JIOJDKHOCTHBIMH JIMLAMHU;

MPOSIBIISATH TEPIIUMOCTb M YBaXEHHE K OObIYasM M TpaavlMsM HapoAoB Poccuu W
JAPYrUX T[OCYAAapCTB. YYMTBHIBATH KYJIbTYPHbIE M HHbIC OCOOEHHOCTH pa3IMUHBIX
THHYECKHX, CONHANbHBIX IPYIN H KOH(beCcCHi, crnocobCcTBOBATh MEXHAIIHOHAIBHOMY U
MEXKOH(PECCHOHATBHOMY COTJIACHIO;

BO3II€p)Kl/IBaTbC$I oT [MOBCACHUA. KOTOpOG MOTJIO 61)1 BbI3BATb COMHCHHUCEC B
JIOOPOCOBECTHOM MCIIOJTHEHUM PAOOTHUKOM JOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKice
u3beraTb KOH(JIUKTHBIX CHUTYalMH, crioCOOHBIX HAaHECTH yiuepOd ero penyTauuu HiId
aproputety ['BOY JJOJ] I/IT «donrtanka-32»;

HE HCIMOJIb30BaTh JOHKHOCTHOC MOJIOKEHUE IS OKa3aHHUsS BIIMSIHUS Ha ACSATEIbHOCTD
roCy/lapCTBEHHBbIX OpraHoB, OpraHOB MECTHOIO CaMOYIpaBIIEHUS. OpraHu3alHi,
JIOJDKHOCTHBIX JIMI M FPaX<IaH IpH pelieHUH BOMPOCOB TMYHOI0 XapakTepa,
BO3/E€PXKHMBATHCS OT NMYOJIMUHBIX BbICKA3bIBAHUH. CYXJIEHHH W OLGHOK B OTHOLIEHHH
I'bOY JOA IOAT «®DoHTaHka-32»., €ro pyKOBOAMTE/S, €CIM ITO HE BXOIAUT B
JIOJDKHOCTHBIE 00A3aHHOCTH pabOTHHKA;

coomoparb  ycranoiaeHuoie | BOY  JIOJ JAT  «®DoHTanka-32»  npasuiia
Mpe0CTaBNCHUS CIYXeOHOH HH(POPMALIMK U MYOIMYHBIX BBHICTYIJICHHH;

YBaXHTEILHO OTHOCHTBCS K JEATEIbHOCTH MPEACTaBUTENEH CpeICTB MAaCCOBOH HH(pOpMALIHH 110
uHpopMuUpoBaHUto 0b1ecTBa o padote 'BOY JTOI AT

«DoHTaHKa-32», a TakKe OKa3blBaTh COJACHCTBME B IIOJIYYEHHMH JOCTOBEPHON
MH(POPMALIHK B YCTAaHOBJICHHOM MOPSIJIKE;

MOCTOSIHHO ~ CTPEMHUTLCS K obecreyeHHIO Kak MoxHO Oonee 3¢ (heKTUBHOrO
pacnopsikeHHUs pecypcamu. HaXOASIIMMHUCS B c(hepe ero OTBETCTBEHHOCTH;
MPOTHUBOACHCTBOBATEL [POSIBICHHSM KOPPYNUHMH M NpEeANpUHUMATb MEpbl 10 €€
Npo(pH/IAKTHKE B OPSIKE, YCTAHOBICHHOM JCHCTBYHOIINM 3aKOHOAATEIbCTBOM,
MPOSBIATL  OPH  MCIOMHEHHMM  JOJKHOCTHBIX — O0A3aHHOCTEH  4eCTHOCTb,
OeCnpUCTPacTHOCTh M CHpPaBEVIMBOCTb, HE JOIYCKaThb KOPPYMUMOHHO ONACHOrO
MoBe/icHUs: (MOBEACHHUS, KOTOpPOE MOXET BOCIPHUHHUMATLCH OKPYXAIOUMMH  Kak
obeltaHue WM MNPEANOKEHHE JIaud B3STKH, KaK COrJacHE MPHHATH B3ATKY HIM Kak
npocsba 0 Jaue B3IATKH JIHOO KaK RO3MOMHOCThb COBEPLUMTb MHOE KOPPYIILIMOHHOE
NpaBOHapYILEHHE).



2. B uensx npoTuBoOAEHCTBUS KOPPYNUHH PaOOTHUKY PEKOMEHIYETCS:

-

J.

e yBeJAOMJSTHL paboToaaTessl, Opranbl MPOKYPaTyphl. NMPaBOOXPaHUTEIILHBIC

opraHbl 000 Bcex clyudasx oOpaieHuss K padOTHUKY KakuX-JIHOO JHI B LEJAX
CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX MPaBOHAPYIIEHHH;

® HC NoJiy4daTb B CBA3HU C HUCIIOJIHEHHUEM JOJDDKHOCTHBIX o0s13aHHOCTEH BO3HAarpaxacHus OT

(bU3MUeCKUX M IOPUIMYECKUX JHIL (MOJApKH, JEHEKHOE BO3HArPaXKIACHUE, CCY/IbI,
YCIyTM MAaTEpHATbHOIO XapakTepa. MjaTy 3a pa3BJICUCHHs, OT/IBIX, 3a TMOJIb30BaHHE
TPAHCTMIOPTOM W UHBIE BO3HAIPXKIACHUS); 1

® [PUHUMATH MCPbI MO HCAONYLCHHWIO BO3HUKHOBCHHA KOHCbHHKTa HUHTEPECOB H

YPEryaMpoBaHUIO BO3ZHUKIIMX CilyyaeB KOH(IJIMKTA HMHTEPECOB. HE JIOMYCKaTh IpH
HCTIOJIHEHUH  JIOJDKHOCTHBIX 00SI3aHHOCTEH JIMYHYIO 3aMHTEPEeCOBAHHOCTb. KOTOpast
MPUBOJUT HIM MOMET NPUBECTH K KOH(MIUKTY HMHTEPECOB, YBEAOMJISTH CBOErO
HEMOCPEICTBEHHOTO PYKOBOAMTENST O BO3HUKIIEM KOHQUIMKTE HMHTEPECOB HWIH O
BO3MOXXHOCTH €ro BOSHUKHOBEHHsI, KaK TOJIbKO €My CTAHET 00 HTOM HU3BECTHO.

PaboTHuk MoxeT oOpabaThIBaTh U NMepe/laBaTh ClyKeOHYI0 HHPOPMALHIO MPH COONIOICHUH

neiictytoux B [BOY JIOJ] JIIT «®onTtanka-32» HopM U TpeOOBaHUM, TPUHATHIX B
COOTBETCTBHHM € 3aKOHOJaTebcTBOM Poccuiickoit denepauni.

PaboTuuk 00si3aH NPUHUMATL COOTBETCTBYIOIIME MEPbI M0 o0ecreyeH o 0e30MacHOCTH

H KOH(t)H[[eHLlHaHI)HOCTH I/IH(t)OpMaLII/II/I. 3a HCCaAHKUHOHHPOBAHHOEC pa3srjialicHue KOTOpOﬁ OH
HECET OTBETCTBCHHOCTbL HJIHU (I/I) KOTOpas crtaja U3BECTHA €My B CBA3U C HCINOJIHECHHUEM HM
JOJDKHOCTHbBIX 00s3aHHOCTEH.

4,

PaboTHUK, HaAENEHHBIH OpraHU3alMOHHO-PACTOPAAUTENBHBIMU  TTOJIHOMOUYHSIMH 110
OTHOLIEHHIO K JApPYrHM pabOTHUKaM, JOJDKEH CTPEeMHUThCS ObITh U1 HHX 00pa3suom
npogeccuoHanu3Ma, 0e3ynpeyHol penyTauuu, crnocodbcTBoBaTb (POPMUPOBAHHIO B
opraHuzallMM JuOO0 ee MoJpa3AesieHHH OnaronpusTHoro ans 3(¢exKTUBHOH padoThI
MOpaibHO-TICUXOJIOTHYECKOTr0 KIUMarTa.

PaboTHuK, Ha/leJIeHHbIN OpraHu3alMOHHO-PACIOPSIAUTENbHBIMH

MOJJHOMOYHUAMH 10 OTHOLWCHHUIO K APYI'UM pa6OTHHKaM. [MPHU3BaH:

e T[PUHUMATbL MEpbl MO MPEAYNPEKACHUIO KOPPYNLUU. a TAKXKE MEpbl K TOMY. UYTOOBI

MOAYMHEHHbIE €My paOOTHHKHM He JOMYyCKadd KOPPYNLHOHHO ONACHOrO MOBEIEHHS,
CBOHM JIMUHBIM [OBEJEHUEM [10/1aBaTb INPUMEDP 4YECTHOCTH. OECNpPUCTPACTHOCTH H
CIpaBeIlTMBOCTH;

® HE JIONYCKaTh CJy4aeB [PUHYXKAEHUS pabOTHUKOB K YYacTHIO B JEATENBLHOCTH
NOJIMTHYECKUX MApTUH, OOLICCTBEHHBIX 00beAIMHEHUH U PEJTUTHO3HBIX OpraHU3alUiM;

® [0 BO3MOXHOCTH TPHHHMATh MCPbl MO MPCAOTBPALLEHHHA) HIH YPETYIMPOBAHHUIO
KOH(IMKTAa HHTEPECOB B CIliyyae, CCIM €My CTajJl0 M3BECTHO O BO3ZHHUKHOBCHHH Y
paboTHHKA JTUYHOH 3aUHTEPECOBAHHOCTH, KOTOpast MPUBOAUT MM MOXKCET NMPHUBECTH K
KOH(IUKTY HHTEpPECOB. I

PykoBoautens ['bOY JIOJ] AT «®ontaHka-32» 00s3aH NpeaCTaBIsATh CBEAEHHUS O J0XOMax.

00

HUMYLICCTBC H 00s3aTenLCTBax UMYHICCTBEHHOI'O  XdpakKTepa B COOTBCTCTBHH C

3aKoHoJaTebCcTBOM Poccuiickoi ®enepaunu u Cankr-IletepOypra.

I11. PexomeHaaTebHblIE 3THYECKHE NPABHJIA CJIYKEOHOTO NOBEIEHHS
padoTHHKOB

1. B crnyxebHOM MOBEACHUH DPAOOTHUKY HEOOXOJUMO HCXO/IMTb M3 KOHCTHTYLHOHHBIX

MOJIOXKEHUH O TOM, UTO UETIOBEK, €10 MpaBa U cBOOOBI ABISKOTCS BbICILEH LIEHHOCTBIO H
KaKIbIH TPAKIAHUH UMEET MPaBO HA HEMPUKOCHOBEHHOCTH YACTHOM >KU3HH, JTUUHYIO U
ceMelHyIo TaltHy, 3alllUTy YECTH. JJOCTOMHCTBA, CBOCTO 100pOro HUMEHH.

2. B cayxeOGHOM NnoBeZIeHUH pabOTHUK BO3JCPKHBAETCS OT:

M000ro BUAa BbICKA3bIBAHUN U ACUCTBUHN JUCKPUMHHAUHOHHOIO XapakKTepa 1o



(S}

npu3HaKaM MoJia. BO3pacTa, packl, HALIMOHAILHOCTH, SI3bIKA. MPAXKAAHCTBA, COLUATBHOIO,
HMYIIECTBEHHOTO HJH CEMEHHOr0 I0JO0XKEHHUS, MOJHTHUECKUX HWIH PEJIUTHO3HBIX
MpeANOYTCHUH;

rpyOOCTH, NPOSBICHUH NPEHEOPEKUTEIBHOIO TOHA, 3aHOCUYHMBOCTH, IPEAB3ATHIX
3aMeuyaHui, PEAbIBICHHUS] HEIIPABOMEPHBIX, HE3ACTYKEHHBIX OOBHHEHUH;

yrpo3, OCKOPOUTENbHBIX BBIPAXKCHUM HIIM DEIUIMK, JEHCTBUH, MNPENATCTBYIONINX
HOPMaJILHOMY OOIIEHHUIO UJIH MPOBOLUPYIOLIUX MPOTHBOIIPABHOE MMOBEACHHE!

MPUHSATHS MTUIIH. KYPEHHUS BO BpeMs CIIyKeOHBIX COBEIAHUI. Oecell, HHOro CIyKeOHOro
obnIeHust ¢ rpaxJaHaMH.

PaGoTHHKH NpU3BaHbl CIIOCOOCTBOBATH CBOUM CIIYXKEOHBIM MOBEACHHEM YCTAHOBJIEHHIO
B KOJUIEKTHBE JETOBBIX B3aHMOOTHOLLIEHHH U COTPYJHUUECTBA APYT C APYTOM.
PaGoTHUKH  JOKHBI  OBITH  BEKJIMBBIMH, JOOpPOXKENATE/NbHBIMU, KOPPEKTHBLIMH,

BHUMATCJILHBIMU H ITPOSABIISATL TCPITUMOCTL B O6HICHI/II/I C rpaxJiadhaMH U KOJUICTaMH.

4,

BHeurnuit BuJl pabOTHHKA MPH HUCHOJTHEHHHM WM JIOJDKHOCTHBIX 0DS3aHHOCTEH IOJDKEH
CIoco0CTBOBaThL  YBOXHTEIbLHOMY OTHOWeHHI0 rpaxugadn k I'BOY  JOJ JAT
«®DoHTaHKa-32», a TaKxke, MPH HEOOXOJUMOCTH, COOTBETCTBOBATb OOIICIIPUHATOMY
JIEIIOBOMY CTHJIIO, KOTOPBIH OTIWYAIOT CACPKAHHOCTD, TPATULIMOHHOCTE, AKKYPaTHOCTD.



